
STATE PROJECT NO. ______________ 
F.A.P. NO. _________________________ 
___________________________________ 
___________________________________ 
                                                       PARISH 
 
MEMORANDUM  
 
 
 
 
 
       
 
 
 
 

DEPARTMENT OF TRANSPORTATION AND DEVELOPMENT 
INTRADEPARTMENTAL CORRESPONDENCE 

REFERRED TO
 
 
 
 
_____ REFERRED FOR ACTION 
_____ ANSWER FOR MY SIGNATURE 
_____ FOR FILE 
_____ FOR YOUR INFORMATION 
_____ FOR SIGNATURE 
_____ RETURN TO ME 
_____ PLEASE SEE ME 
_____ PLEASE TELEPHONE ME 
_____ FOR APPROVAL 
_____ PLEASE ADVISE ME 
 
BY __________  DATE  ____________ 
BY __________  DATE  ____________ 
BY __________  DATE  ____________ 
 

_____________________    _______ 
RECOMMENDED FOR APPROVAL                   DATE 

_____________________    _______ 
RECOMMENDED FOR APPROVAL                   DATE 

_____________________    _______ 
RECOMMENDED FOR APPROVAL                   DATE 

_____________________    _______ 
APPROVED                 DATE 
 
 
 

 
TO:   
  R. E. CHIEF OF TITLES & ACQUISITION  
 
FROM: _______________________ 
  REAL ESTATE SPECIALIST  
 
DATE:  _______________________ 
   
SUBJECT: TITLE RESEARCH REPORT UPDATE 
   
OWNERS:__________________________ 
 
PARCEL NO(S).:____________________ 
 
ORIGINAL REPORT BY:     DATED: 
 
THIS IS TO NOTIFY YOU THAT I HAVE UPDATED THE ORIGINAL TITLE 
RESEARCH REPORT ON  THE ABOVE CAPTIONED PROJECT ON ______________ 
AT THE ________________________ COURTHOUSE AND CERTIFY THAT THERE 
ARE NO CHANGES AND THE OWNERSHIP IS CURRENT. 
 
NOTE: CHANGES NOT AFFECTING OWNERSHIP ARE ATTACHED (LIST AND 
PROVIDE A BRIEF EXPLANATION OF THE ATTACHMENTS).    
  
   


